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Overview

TIP : You can test the WinYou Law Workgroup Edition on your network with the Free
Trial ! The only restriction: you must use the same login user on all computers (you cannot
define more users in the free trial administrator)

You can set up the WinYou Law workgroup edition in different ways, dependent on how your
network and server are organ ized:

One of the computers are also
acting as a server for

- Documents

- WinYou Law database

TIP: Ifyou feel uncomfortable with  the described steps below , contact your IT
professional or somebody who can help with this . We are using windows industry
standards for the setup.
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Install WinYou Law Free Trial on your computer

If WinYou Law is not already installed
Trial on your computer

1.
2.

Close WinYou Law

General Information about WinYou

Open Windows Explorer. Take a look at the WinYou Law

(screen shots taken from Windows 7)

, download and

install WinYou Law  Free

Start WinYou Law once (to check that everything is working).

Law Folders and Database

folder s in your Documents

-

= | B |
Jr_\\- -vl Libraries » Documents » WinYou Law » - |+ | Search WinYou Law p'
- 4
File Edit View Tools Help
Organize « = Open Share with + E-mail Burn Mew folder B== « [ I@l
s Dt (0 ®  Documents library . -
=1l Recent Places WinYou Law Arrange by:  Folder
. Dropbox .
Name Date modified Type Size
4 Bl Desktop 3 J AutoDoc 6/12/2011 2:50 PM File folder
4 Libraries | Database 8/2/201111:47 AM  File folder
2 3 Documents . Temnplates 7/20/2011 6:51 PM File folder
> rJ” Music
* [e=| Pictures
> E Videos
> %) Homegroup
> B L
4 M Computer o
K Database Date modified: 8/2/2011 11:47 AM
i File folder
A A
C:\Users\[user ]\Documents \WinYou Law
where [user] is your windows user name
AutoDoc : is the document folder of WinYou Law. All Microsoft Word documents,

drag & drop of
dictating or pdf files) are saved here
full path in the WinYou Law database

Outlook Email messages and/or attachments or other files (like
. They all have a corresponding entry with the

-

= | G [
- I 1
@-v-vl ; «1 WinYou Law » AutoDoc » 000000-000500 » 000003 ~ [ 42| [ Search 000003 )
File Edit View Tools Help
Organize v Share with = Bum Mew folder =~ [ .@.
&, winpows (C & :
- @ Documents library el
< Data (D) 000003 ’
£ Recent Places L
| Dropbax 5 Mame Date modified Type Size
. lﬂj L0000139.doc 2/13/201012:09 PM  Microsoft Word 97 - 2003 D... 28 KB
B Desktop 'ﬂj L0000146.doc 2/13/201012:09 PM  Microsoft Word 97 - 2003 D... 28 KB
74 Libraries lﬂj F1000136.doc 10/15/2007 9:10 AM  Microsoft Word 97 - 2003 D... 33KB
" Documents 1] R1000152.doex 7/20/2011 6:40 PM - Microsoft Word Document 17 KB
rj\ Music | ¥0000140.msg 2/13/201012:08 PM  Outlock Item 98 KB
| Pictures t X0000147 pdf 1/25/2010 1:26 PM Adobe Acrobat Document 5KB
B Videos i
6 items
.
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Templates: is the template folder of Wi nYou Law. Here you find Word templates
for the automatic creation and assembly of documents from the DocCenter. You
will a Iso find the Billing Word templates here:

f EER)
@\../"' . v Llibraries » Documents » |WinY0u Law » Templates | - | 5 | | Search Templates o
File Edit View Tools Help
Organize v Share with « Burn Mew folder =~ [ l@l
457 Favorites — Documents library Arangeby: Folder ~
3 Documents Templates )
& WWIRIDENEC) E Name : Date modified Type Size
== Data (D)
"5 Recent Places @ wyeAdvance.dot 12/9/200511:33 AM  Microsoft Word 97 - 2003 T... 65 KB
= Dropbox @ wyeBlanc.dot 12/9/200511:33 AM  Microsoft Word 97 - 2003 T... 20 KB
@ wyeFax.dot 2/13/201012:36 PM  Microsoft Word 97 - 2003 T... 35KB
4 Desktop @ wyelnvoice00.dot 1/31/2011 4:00 PM Microsoft Word 97 - 2003 T... 97 KB
4[5 Libraries @ wyelnvoice(l.dot 1/31/2011 4:03 PM Microsoft Word 97 - 2003 T... 135 KB
> 3 Documents @ wyeletter.dot 2/19/201012:10 PM  Microsoft Word 97 - 2003 T... 37KB
> & Music @ wyeReminder)1.dot 12/9/200511:31 AM  Microsoft Word 97 - 2003 T... 47 KB
> ] Pictures @ wyeShortLetter.dot 2/19/201012:13 PM  Microsoft Word 97 - 2003 T... 47 KB
> E Videos -
l 8 items

Database: The WinYou Law database is stored here. The databaseisina
Microsoft Access format and is readable from Access or Excel

[ = | 5 [
@\._/'| . v Libraries ii Documents » WinYou Law » Database i v|¢,|| Search Database o
File Edit View Tools Help
Organize « Share with + Burn MNew folder = o« i l@l
& winbows “  Documents library , _
s Data (D) i s Arrange by:  Folder «
=] Recent Places = =
| Dropbox MName Date modified Type Size
I WinYoulaw.mdb 7/30/2011 519 PM Microsoft Access Database 2,096 KB
4 Ml Desktop
4| o Libraries
> 3 Documents
> J? Music
> =| Pictures
> B Videos k%
l 1item
g 4
WinYou Law connects to the WinYou Law database via ODBC . You can see

the actual path to the database with the WinYou Law administrator (menu

Tools / Administrator in WinYou Law)
ER Administration WinYou Law = |5 i

Administrating WinYou Law |

»

- Introduction Welcome to WinYou Law administrator. -
- Languages
i~ User Management

4 Document Templates Depending on your WinYou Law edition you will automatically see the possible options 3
i -Template Directory (ie if you have purchased the Personal Edition with one user, you cannot 2dd more
Document Foldar (AutaDo users). Al the other options are grayed out but you stil will see them.

Database Security

Project - Contact Link:
oo Froje ontact Links WinYou Law Personal Edition
4 Billing

-Sales Tax / VAT | ODBC Datasource: C:\Users\JL\Documents\WinYou Law\Database\Win YouLaw.MDB |

Here you can change default program settings, add new users, templates etc

m

- Currency
n |

T [ Database Folder ] [ Template Folder ]

©2011 WinYou Law Inc.  ODBC Datasource: C:Wsers\UL\Documents\WinYou Law\Database WinYouLaw. MDB
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With the ODBC Administrator you can browse or modify the path to the
WinYou Law database.

32 Bit Windows:

Click on Administrative Tools i n Windows Control  Panel:
‘_ = | B ||
\_J{_) B » ControlPanel » All Control Panel ftems » « [ 4| [ Search Control Pane o

File Edit View Tools Help

Adjust your computer’s settings View by: Small icons ¥

¥ Action Center /] Administrative Tools mg AutoPlay =
Wb Backup and Restare il Bluetooth Local COM O Color Management
[E Credential Manager Date and Time @ Default Programs
@4 Desktop Gadgets =y Device Manager i3 Devices and Printers
B Display \'9 Ease of Access Center §7 Folder Options
| Fonts | Getting Started o HomeGroup =
In Administrative Tools double -click fnData Sources

or 64 Bit Windows:
You have to manually statie 32 bit odbcad32.exe (which is using the 32 k
registry settings) to configure your ODBC Connections manually (shortcu
CA\Windows SysWwOW6wdbcad32.exe ) for working with the 32 bit ODBC
control panel and 32 bit databases)
Tip Search CMD.exe in the Start Menu, start CMD.exe, copy text
GC\Windowd SyswOW6wdbcad32.exé FNBY KSNBzZ Ay
right click to get the context menu, select paste to copgtext to the
window, press enter to activate command:

~

@R C:\Windows\system32icmd.exe = |
Microsoft Windows [Uersion 6.1.76881

[Copyright {(c> 2089 Microsoft Corporation. All rights reserved.

G UserssJL>C:sWindows 8 ysWOW6 4~odbcad32 .exe Mark
C:\UserssJL>_ Copy Enter
Paste

Select All

Scroll

Find...

This s tarts the 32bit ODBC Data Source Administrator:

5 ™
=] ODBC Data Source Administrator = &% |

User DSN | System DSN | File DSN | Drivers | Tracing | Connection Posling | About

User Data Sources:

Name Driver | Add... |

dBASE Files Microsoft Access dBASE Driver (.dbf, *ndx | Remove |

Excel Files Microsoft Excel Driver (" s, “xdsx, “xdsm, "% ———

M5 Access Database  Microsoft Access Driver ("mdb, ~accdb) | Configure... |
[ WinYoulaw Microsoft Access Driver {*mdb)

F 1 3

An ODBC User data source stores information about how to connect to
the indicated data provider. A User data source is only visible to you,
and can only be used on the cument machine.

[ QK ]| Cancel | Apply Help

The newer versions of WinYou Law administrator ha ve a button for the
ODBC Administrator directly.
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Select AWinYoulLawd and press Button fACO|
ODBC Microsoft Access Setup @I_E—hj
Data Source Name: 0K
Description: Win'Youlaw
Database
Database: C:\...\Database'\Win'Youlaw mdb Help

Select... ] [ Create... ] [ Repair... ] [Compact...]

Advanced...

System Database

@) None
() Database:
System Database...

Click on Select to see where the database is located:
Select Database ﬁ
Database Mame Directories:

inYoulLaw mdb c..database
Cancel
WinYoulaw mdb - [ e -
= Users
=L Help
[= Documents [F] Read Oriy
= WinYou Law ] Bxchusi
1 = Database - LSIVE
List Files of Type: Drives:
[Access Databases Cmi |  =2c:winDows

IMPORTANT : Do not change the Data Source Name! This corresponds to
the server in the WinYou Law login dialog:

r‘A"ll'irlu‘r'ou Law Login I&j
Liser: 1L &
Server: WinfoulLaw f
Database: | opBC [ [Lcel]
Password: | *®*tett
Save as default
If changed, you will  just have read -only access to the WinYou Law
database.
Now you have seen how WinYou Law works locally on your computer , where the

WinYou Law database in located and how WinYou Law connects with ODBC to the
database ; as well as where the template folder is and where WinYou Law stores
the created documents.
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Qreate, Shareand Copy Foldersni KS G &a SNIWSNJ O2 Y LJdzi St

1. Onyour fiserver ¢ 0 mp u tceeat® anew folder WinYouLaw (e.g.
c:\WinYouL aw)

2. Share this folder (WinYouLaw with subfolders) to the users (Right click on
Folder WinYouLaw and select  Properties/ Sharing and allow network users to
change the files):

or

Path to the WinYoulLaw Fol der on the fSer
\'\ SERVERNAME \ WinYouLaw

TIP: Ifyou feel uncomfortable with  the described steps, contactyour IT
professional or somebody who can help with this (windows standards)
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